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1. O0uue moJ10:keHM.

1.1. Ilomoxenue 06 aBTOMaTU3UPOBAHHOM CHCTEME yIpaBieHuUs1 Poccuiicko cucTeMbl
obpazopanus (ACY PCO) pa3zpabotaHo B cooTBeTCTBHH ¢ 3akoHOM P® "OO6 oOpazoBanuu B
Poccuiickoit ®enepanuun ot 29.12.2012 Ne 273-®03, Ycrasom 'BOY COIII 1. [Tpumopckuii

2. Ilopsagok BHeapenusi «<ACY PCO».

2.1. Tlopsnox BHenpenus uHpopmanmonnoii cucreMsl «<ACY PCO» B 'bOY COII m.
[TpuMopcKuii OCHOBaH Ha PACMOPSHKEHUU MUHUCTpA 00pazoBaHus U HayKu Camapckoii o0macti
Ne 230-p ot 28.04.2007 u pacniopsikenus LieHTpanpHOro ynpapieHUs MUHUCTEPCTBA
obpa3oBanus u Hayku Camapckoii oomacta Ne 328-o01 ot 27.06.07. I[lpuHUMarOTCS CIEIYIONIHE
ATaIbl BHEAPEHHUS:

1. ®opMHpOBaHUE ITOJIHON U AOCTOBEpHOU b /I MIKOIIBI.

2. BricTaBieHre UTOTOBBIX OTMETOK H MOJTyYeHHE OTYETOB 32 YUEOHBIH MepHo/I, BEACHNE
KHUTH JBVKEHHUSL.

3. Benenue pacnucanust ypokoB, 3J1€KTPOHHBIX KJIACCHBIX KYPHAJIOB, KaJIEHIAPHO-
TEMaTUYECKUX IJIAHOB, OpraHU3alMs AJIEKTPOHHOIO IOKYyMEHTO000pOTa, UCII0JIb30BaHHE
cpeacts «ACY PCO» ju1st B3aMMOAEHCTBHS BCEX YUaCTHUKOB 00pa30BaTEeIbHOTrO MpoLecca.

4, Opranuzanys JuCTaHIMOHHOTO J0CTYyNa pOAUTEINIEH, UCIIONIb30BaHue cepBuca «SMS
[Ixomna.
5. Hanonuenue «ACY PCO» yueOHbIMU MaTepuaniaMu, OCBOSHUE Pa3InIHbIMU

BO3MOXXHOCTAMH CUCTCMEI.

2.2. Cpoku BBITIOJTHEHUS KaXK0T0 MyHKTa MpoLecca BHEIPEHUS ONPEEIIAIOTCS TaKUM
obpa3zom:
Oman IIEPBBIH «®opmuposanue noanoit u oocmoeepuou b/ wikonvry

Oman BTOPOHU «Bvicmasnenue umozo6uix 0mmemox u nojiyyeHue omuémoe 3a yueonnli
nepuoo, 6e0eHue KHU2U 08UIHCEHUA)

Sman TPETHH «Bedenue pacnucanus ypoxos, 21eKmpoHHbIX KNACCHBIX JCYPHATIO8,
Ka1eH0apHo- memamuiecKkux nianoe, Op2anu3ayus 3J1eKmpoHHo20 00KymMenmoobopoma,
ucnoavizosanue cpeocme «ACY PCO» ona ezaumooeiicmeus ecex y4acmHuurkos
obpazoeamenvnozo npoyecca)

Sman YETBEPTBIH «Opzanusayus oucmanyuonnozo docmyna pooumeneii, UCnOb306aHUe
cepsuca «SMS IlIxkona»»

Oman INATBIU «Hanoanenue «ACY PCO» yueonvimu mamepuanamu, 0C60eHuUE
Pa3AUYHBIMU 603MONCHOCHAMU CUCHIEMbL)

2.3. CucoK OJIKHOCTEN U COCTaB UCIIOJIHUTENEN olpeneseH B 1. 3 atoro [lonoxenus.
Haznauenue ucnonuureneit BHeapeHus u noiab3oBanus «ACY PCO» ocyliecTBIsSeT JUpEKTOp,
BMECTE C 3aMECTUTEIISIMU, 110 COIVIACOBAHMIO C IE€JarOrMYECKUM KOJJIEKTHBOM.

2.4. ITopsimok ucnonszoBarus «ACY PCO»y (mociie Toro, Kak mpoliecc BHeIpeHus Oyer
MpU3HAH 3aKOHUYEHHBIM) ONIPEAEIseTCs B M. 4 3TOT0 MOJIO0KEHHUS.



3.1.

3. Kagpossilii coctaB npoueaypsl BHeapeHusi «ACY PCO».
JIOIKHOCTH, KOTOpbIe HEOOX0AUMBI Ui 3((EKTUBHOIO BHEAPEHUSI U UCIOIb30BAHUSA
«ACY PCO» 1 ux 0CHOBHbIE O0SI3aHHOCTH:

a). Aomunucmpamop «ACY PCO» - 0CHOBHOI OTBETCTBEHHBIH 32 BHINOJHEHUE BCEX TYHKTOB

6).

3.2.

3.3.

U JTalloB BHEAPEHUS; OTBETCTBEHHBIN 3a MOCTAHOBKY 3aJaud U OIpeIeJIeHUS CPOKOB
BBITNIOJTHEHMS 33/1a4; OCYILIECTBIISIET TPOMEXKYTOUHBIN KOHTPOJIb Ha/l BBIMIOJHEHUEM 3a]1a4,
opranu3yer paboTy BCeX THUIIOB MOJIb30BaTeNel (COTPYIHUKOB, YUaILUXCsl, POAUTENICH) B
mKoJie: ynpaniisieT npaBamu joctyna B «ACY PCOy, KOHTpOJUPYET MOJTHOTY, Ka4eCTBO,
ONepaTUBHOCTH MH(OPMaIIMU, BBOAUMOM B CUCTEMY.

Cemeeoii KnaccHulil pyKogooumesp — OTBETCTBEHHBIM 3a BBOJ JaHHBIX IO yYaIUMCS

CBOETrO KJIacca, a TAK)KE 3@ BEJCHUE TEKYLIUX 3aIIMCEH B DJIEKTPOHHBIA KIIACCHBIN KYypHaJ
«ACY PCO» no cBoemy KJiaccy.

Onepamop — 3anumaerca BBefeHueM HaHHBIX B «ACY PCO» Ha HauyanbHOM 3Tare

BHEJJPEHUS; IPENOCTABIAET KOHCYJIbTAallMM U 00ydaeT (Ipu HEoOXOJUMOCTH) JIPYrux
YYaCTHUKOB IIPOEKTA.

Bce nomxHocTH U1 0o0ecriedeHust rmpolecca BHEIpeHUs U ucnoiab3oBanus «ACY PCO»
SBJIAIOTCS. BHYTPUILIKOJBHBIMU U YTBEPKIAIOTCS MPHUKA30M. TpyJaoBble OTHOIICHHUS,
COOTBETCTBYIOIIME 3TUM JIOJDKHOCTSAM, PETYJIHPYIOTCS BHYTPEHHHUMH JOKYMEHTaMHU
(mpuKazamMu ¥ TOJKHOCTHBIMH MHCTPYKIMSIMH, YTBEPKACHHBIMU JUPEKTOPOM ILIKOJIbI).
Ha3znauenne Ha pomxHOCcTh B «ACY PCO» He ocBOOOXIaeT paOOTHHKOB OT HX
MOBCETHEBHBIX O0OS3aHHOCTEH, OMpEeJeNeHHbIX B Y4YeOHOM IUJIaHE U BBEACHHBIMU
JOJKHOCTHBIMU MHCTPYKIHUAME. Takue ocBOOOKICHHSI MOTYT ObITh OCYIIECTBIEHBI 110
KelaHuto pabOTHUKA U B COOTBETCTBUHU € TpynoBbIM KojiekcoM PD.

3anuchk 0 Ha3HaA4YeHHH Ha JOJKHOCTH B npoekte «ACY PCO» B TpyioBOM KHMIKKE HE
OCYUIECTBIISETCS.

4. Iopsanok ucnoab3oanust «KACY PCO» nocie 3aBepuieHHs1 BceX ITANOB BHePEeHUs

4.1.

4.2.

4.3.

Ob6mee ympaBienue paboroil B mkone (Ha ocHoBe «ACY PCO») ocymecTBusieTcs
TUPEKTOpOM, KoTopbiit uznain [lpukas u yreepauin Ionoxenue o ACY PCO .
HenocpencTBeHHoe pyKOBOACTBO pPadOTaMH, KOTOpPHIE CBSI3aHBI C YIIPABICHHEM,
oOciyxuBaHueM u noaaepxkoit cucremsl «ACY PCO» ocymiecTBiisieT aAMUHUCTPATOP
«ACY PCO».

AOmunucmpamop coemecmno ¢ OupeKmopoMm:

* OIpeNeNnsioT COCTAaB HCHOJHUTENEH o0s3aTeNbHBIX paboT B cucreme «ACY
PCO» (pykoBoasIINX, EAarornyeckiux pabOTHUKOB, YIEHUKOB, POJIUTENCH);

*  IUJIAaHUPYIOT, OPraHU3YIOT YCIOBUS ISl paOOTHI HCIIOJIHUTEIEH;
*  KOHTPOJHUPYIOT YCIIOBUSI oOcyllecTBieHHus pabor B cucremMe «ACY PCOy,
omnpeesneHHbIX 3TUM [lonoxenueM; Aomunucmpamop nuuHo:

* OTBEYAaeT 3a COOJIOJACHHE CPOKOB BBINOJHEHHs pPabOT M OpraHU3aLuu
OTYETHOCTH YYaCTHHKAM y4yeOHOro mpoliecca;

* OTYMTHIBAeTCA Iepe]] y4YaCTHUKAMHU Yy4eOHO-BOCIHMTATEIBHOTO TIpoLecca O
COCTOSTHUM BHEJIPEHUS U UCTIONIb30BaHusA cucTeMbI «ACY PCO».
E>xenHeBHbIE pabOTHI MO 3aMIOJHEHUIO, BBEACHUIO HH(POPMAITUH U TOAJIEPKKE paboThI
MOJIyJIe CHCTEMBI, COCTABJICHUU OTYETOB, MPEOCTABICHUE KOHCYJIbTAIIMA YUUTEIAM
BBITTOIHSIOT CeTeBbIe KITACCHBIE PYKOBOIUTEIH.



4.4

4.5.

4.6.

. KnaccHple pykoBOOUTENM IIKOJABI ¥ 3aMECTUTENHM JUPEKTOPa CIIOCOOCTBYIOT

IIPEJOCTABIEHUIO ONEPATUBHOW HH(pOpMALMU, HEOOXOIUMON i pabOThl CHUCTEMBbI
«ACY PCO».
Anmunuctparop «ACY PCO» coBMecTHO ¢ CeTeBbIMU KIACCHBIMU PYKOBOIUTEISIMU:

¢ TOTOBAT OTYETBI W APYru€ Marcpuajlbl I OIJIallICHUA Y4YaCTHUKaM
yT-I€6HOBOCHI/ITaTCJIbH0I‘O Imponecca,

* TOTOBAT MPEUIOKEHUSI Ui MOJKIIOYEHUS HOBBIX BO3MOXKHOCTEW cucTeMbl; [
Ha0I01at0T 32 paboTON B CUCTEME YUUTENIEH U YUEHUKOB.

Jupektop yueOHOro 3aBeIEeHUs OTYUTHIBACTCS O XOJE U Pe3yibTarax paboThI Mepen

OpraHaMy OOIIIECTBEHHOTO CaMOYMIpAaBICHUS YUpexJACHUS M, MPU HEOOXOIUMOCTH,
oprasa ynpasJeHHs] 00pa30BaHUEM B YCTaHOBJICHHBIE UMU CPOKH.

MNAMSATKA KJIACCHOMY PYKOBOJIUTEJIIO
no padore B ACY PCO

Nudopmanmonnas cucrema ACY PCO noctymHa ¢ 11060r0 KOMIbIOTEpa, MOAKIIOYEHHOTO K
JIOKAJIbHOM CETH IIKOJIbI WK K ceTd VHTepHeT, no aapecy http://85.112.49.158/

1.

Boiiaure B cuctemy. HacTosTenbHO peKOMEHIyeTCsl CMEHUTh CBOM MapoJib /Ui BXO/1a B
ACY PCO (paznen [lepconanbHble HACTPOMKHU, KHOTIKA «CMEHHUTH 1Mapoiiby). Eciu Bel He
MO>KETE BOMTU B CUCTEMY - OOpAaTUTECh K aJIMUHUCTPATOPY AJISl yTOUHEHUS CBOET0 HMEHU
BXO0/J1a ¥ MapoJIs.

[TpoBephTe crincok cBoero kinacca: paszaen «llkoabHoe pyKOBOACTBOY - YUEHUKU-
BbIOpaTh KJ1acc U JINTEPY - HaXKaTh KHONKY «[IpuMeHnTh». Eciiu criucok HeTouYeH -
COO0IUTE O HeAOCTAMMX (JTUITHKUX ) yueHukax yepe3 nmoury ACY PCO wunu muuHo.
[énkuuTe BKIaaky «Pogutenny». O HEAOCTAIOIINX POJUTEINIAX TAKXKE COOOIINUTE
aaMuHKMCcTpaTopy. HenocTaromue 1aHHbIE 1 HETOYHOCTH B AHKETHBIX JJAHHBIX YYEHUKOB U
poauteneii ceoero kinacca Bbl MOXETE BHECTU U UCITPABUTH CAMMU. Cobupas
CBEZICHMSI 00 yJaluXxcsl U pOJUTENSAX, UCIIOJIb3YHTE MpeiaraeMmyto hopmy,
cooTBeTcTBYONIYIO 0a3e nanHbix ACY PCO.

ITpoBepbTE CIUCOK MPEIMETOB U YUUTENEH B BAllIEM KJlacce: pa3fiell «KJIAcChl U
HpEeMETHI» - BKIIAJIKa «IIpeIMEThI». B cilyuae HeCOOTBETCTBUSA - COOOIIUTE B
TEXMOICPKKY (Komusa-3aByuy) nouroit ACY PCO unu 3anmckoit.

Pa3znenute xiacc Ha MOATPYIIIBI 110 COOTB. MPEAMETAM: «Pa3/iei KJIACChl U MIPEIMEThI»-
BKJIQ/IKA «ITOATPYIIIBD - KHOMKA «HA00P B MOATPYIIIBD» - KHOMKA «U3MEHUTHY.
[TocTaBbTe MM yOepuTE «TalOUYKH» HAMPOTUB (aMHUIUHN yUaIIUXCs.

ITpoBepbTe CIUCOK KIIaCCOB, B KOTOPBIX BbI mpenoaére: paznen «Kiaacchl U MPeaMETh»-
BKJIQJIKa «IIPEIMETHI» - BUJI «I10 YUUTEIsIM». B cilyuae HeCOOTBETCTBUS - COOOIIUTE
3aByuy nouroit ACY PCO wnnu 3anuckom.

IHAMSATKA YYUTEJIO-ITIPEJJMETHUKY

HODHI[OK DaﬁoTbl YUHUTECAA-NIPCAMCECTHUKA C KAJICHAAPDHO-TECMATHYCCKUMHU IIJIAHAMMU

ACY PCO npocrynHa ¢ 11006010 KOMIBIOTEPA, MOIKIIOUYEHHOTO K JIOKAJIBHON CETH IIIKOJIBI W
K cetn MaTepHer, mo aapecy http://85.112.49.158/

1.

Boiinure B http://85.112.49.158/, B pa3znen «[InanupoBaHue ypoKOB)




2. B BeImagaromux MeHIO BRIOEpUTE CBOM MPEIMET U KJIacc, B KOTOpOM paboTaere 3.
O3znakomMbTech ¢ BBeAEHHbIMU BapuanTamMu KTII. Bo3MoHBI cieayronme cuTyanuu:
3a) Bam BapuaHT MJIaHUPOBAHUS OTCYTCTBYET BOBCE M IMOX0XKHX BaAPHAHTOB HET.
Ilepexooume xk nynkmy 4 Hacmosiuelu UHCMpPYKYUU.

30) Bam (w11 MoXoskuii) BApUAHT €CTh, HO TPEOYET yTOUHEHUS/ KOPPEKTUPOBKH
WM BBEJIEH HE MOJHOCTHIO. [lepexooume k nynkmy 5 Hacmosweu uHCmpyKyuu. 3B)
Barr BapuaHT COOTBETCTBYET NE€HCTBUTENBHOCTH. [lepexooume k nynkmy 6.

1.HaxwmuTte kHONKY «Bapuantel», 3anuiure B okHe «Jl00aBUTh HOBBIN BapUaHT IIaHA

YpOKOB» Ha3BaHWe BapuaHTa, Hanpumep: «Ilo yue6nuky A.A.JlyBaHoBa, yuutens A.B.Pynp,

2005/06 yueOnsIii rogy. Haxxmure kHONKY «Jl00aBuThY. B mosiBuBIICHCS Tabnile OTMETHTE,

B KaKHX KJlaccax (TpyInax) Bbl paboTaeTe 1o 3ToMy BapuaHTy. Haxkmure KHOIIKY

«CoxpaHuTby, 3aTeM «BepHyThcs». BBeauTe cBoil BapuaHT Ii1aHa .

2. CKOppeKTUpYyiTe CBOM BapHaHT IJIaHa

Haxxmure kHONKY «BapuaHTtsl», 3aTeM KHOIIKY «lcnosnb3oBanue B xKypHaney. B

MOSIBUBIICHCS TAOIUIIE OTMETHTE, B KAKMX KJIaccax (TpyIimnax) Bbl padoTaeTe Mo 3TOMy

BApHUAHTY.

CrenaiiTe Te ke onepaiuu ¢ IpyruMu KiiaccaMHu-IIpeIMETaMHU-TPYIIIIaMH, B KOTOPHIX Bbl

paboraere.

MAMSITKA - UHCTPYKLMS J1JI51 POJMTEJIEHN no paGore B ACY
PCO

YBaxkaem

PykoBonctso u xomiexktuB I'BOY COII n. [Ipumopckuit npegnaraer Bam npuHsATh yuactue B
OCBOEHUHU aBTOMATU3HPOBAHHOW CUCTEMBI YIIPaBJICHHsI PErHOHAJIbHOM cucTeMoi 00pa3oBaHus
(ACY PCO).

Cucrema npegHa3zHadeHa Jyisl ONEPAaTUBHOTO B3aUMHOTO MH(POPMHUPOBAHUS yUaIlIUXCH,
MeJIarOroB M pOAUTENCH 00 yd4eOHO-BOCIIUTATEILHOM TIPOLIecce, a TakxKe JJIsi OpoOOBaHUs
JUCTAaHIIMOHHOW (DOPMBI BBIITOJIHEHUS HEKOTOPBIX YUEOHBIX 3aJaHUIl.

Cucrema pazpaboTaHa JJis OJIb30BATENIs, BIIJCIOIIEIO TOJIbKO HaYaJbHBIMU HaBBIKAMU PA0OTHI B

WuTteprer. Hukakux mporpamm Ha Bamn koMmbioTep ycTaHaBIUBaTh HE HY)KHO, T.K. CHCTEMA
npezacrasisieT u3 ceds Web-caiit. Cuctema cHaOKeHa HOAPOOHON CIIpaBKON Ha PyCCKOM S3BIKE.

Bxox B cuctemMy

1) B aapecHoii ctpoke Gpaysepa HaGepute anpec _http://85.112.49.158/
2) B Beimagaronmx MeHro Beidepute Camapcekas 001acTb, ropo M.p.CTaBpOnoNbCKHid , mkosia [BOY
OOoUI n. [Mpumopckuit

3) B nons «Ilone3zoBarens» u «I[laponby» BBenuTe (c00I01asi CTPOUYHBIE M 3aTJIaBHbIE OYKBBI):

TTonb3oBaTensb: ITaposns:

(Botins B cuctemy, Bbl cMokeTe W3MEHHUTH CBOU Mapoiib B paszzeie «llepcoHanbHBIC HACTPOUKI)

Pat6ora B cucreme ACY PCO 1) Boiias B cucremy, noxaiyiicra, cpa3y

coodmuTe, 4To Bam 310 ynaJoce.



2)

3)

4)

1.

st aToro Haxxmute KHOTKY «Ilodta) B mpaBOM BEpXHEM YTy SKpaHa, 3aT€M KHOIKY
«Coznatb coobmenue». Crpasa ot nosisi «Komy» HaXMHTE KHOTIKY «ApecHas KHUTa». B
noJie «rpynmay» Beioepute «Yuurens». B andaButHom crimcke BeIOepuTe (PaMuIIMio CBOETO
KJIACCHOTO PYKOBOJUTEIIS, 3aTe€M 100aBbTE - aIMUHUCTPATOPA CUCTEMBbI. HakMHTE KHOTIKY
«Coxpanutby. Hanummre kopoTkoe coobuienue, Harpumep «K cucreme moIKII0uuics u
HAXMHTE KHOMIKY «OTIPaBUTH.

Teneps oOcienyiTe, moxkanyicTa, Bce pa3aeinsl caiita. [lonp3yliTech BCTpOSHHON MOMOITBIO
Ha KaXJI0l cTpaHUIle, B K&KJOM OKHE. Bbl JOKHBI OOHAPYKUTh:

- IOCKY OOITUX OOBSBICHUH;

- pacnycaHue 3aHATUN U MEPONPUATUI Ha JIEHb, HEJIENI0, MECSLL;

— OTYETHI 00 YCIIEBAEMOCTH O PA3JIMYHBIM [TPEIMETAM H CBOJIHBINA OTYET;

- THEBHUK 3aJlaHU Ballero peOEHKa, B TOM YHCIIE€ IPOCPOUYEHHBIX;

- KOJUIEKIIMIO CChUIOK B IHTEpHET 1o 00pa3oBaTebHON TEMATHKE;

- paznen «llepcoHaibHBIE HACTPOMKH

[Tpocum Bac perynspno, 1-2 pa3a B Heaemnto 3arsiabiBath B ACY PCO u oOMeHuBaThCS
COOOIIIEHUSIMU C KJIACCHBIM PYKOBOJUTENIEM U, 0 HEOOXOJUMOCTH, C MeJaroraMu u
PYKOBOIMUTEINSIMHU IIKOJIBI.

O TexHuUYecKux MmpodiemMax paboThl C CUCTEMOM, MPEUIOKESHHSIX O €€
YCOBEPIICHCTBOBAHHUIO coo0IaiiTe, noxanyicra, (o moure ACY PCO wmm o e-mail:
primorskskool@yandex.ru, p.r.232-183);

NMHCTPYKIMA nig k1acCHOro pyKOBOJIUTENS 10
BBOJY JIAaHHBIX U 00OMEHY MH(OopManuen
B aBTOMAaTHU3UPOBAHHOM CUCTEME YITPABIICHUS! PETHOHAIBHOW CHCTEMOMN
o0pa3oBaHUs

OO61ure nonoxeHus

1.1. PaGotas c mo6oii nHpopMaluen, kacaromieics yueOHO-BOCIIUTATENIbHOTO Mpoliecca
(mannbie 00 yuactaukax Y BII, miansl paboThl, ydeOHbBIE TIJIaHBI, METOIUYECKUE
MaTepuaibl U T.[.), OJIb30BaTEIN aBTOMaTU3NPOBAHHOMN CUCTEMBI YIPaBIECHUS
PETHOHANILHOM cucTeMOU oOpa3oBanus (mnanee ACY PCO) HOMKHBI CTapaThCsl UCKITIOUUTD
nyonmupoBaHue TaHHBIX, coaepkamuxcs B ACY PCO, T.e. CTpeMHTBCS K TOMY, YTOOBI
BHYTPUIIKOJIbHAS HH(GOpMAIUs XpaHUIIACh B €MHON 0a3e TaHHBIX U MOJIEPKUBAIach
TaM B aKTyaJIbHOM U yIOOHOM JJisl UCTIOJIb30BaHUS BUJIE;

1.2. Bce u3MeHEHUs JTaHHBIX, XpaHEHUE U MCIIOJIb30BaHUE KOTOPBIX MPETyCMOTPEHBI B
eIMHOM 06a3e TaHHBIX, OJKHBI BHOCUTHCS B IiepByto ouepens B ACY PCO, u Tonbpko
1I0CJI€ ATOTO B IpYTHe JOKYMEHTHI U XpaHWINIA HHPOpMALIHH;

1.3. IlepcnextuBHoM 3anaueii pa3Butus ACY PCO sBisieTcst cokpalieHue 10 MUHUMyMa
JPYrux cnocoOOB XpaHEHHs! U UCTIOJIb30BaHUs MH(POPMALUU 00pa30BaTeIbHOIO
YUPEKACHUS TOMUMO €IMHON 06a3bl JaHHBIX C YAOOHBIM U CTPOTO pa3rpaHUYCHHBIM
JIOCTYIIOM.



2. Paznensl «/locka o0bsiBiaeHH», «[louTa)

2.1. ExxegHeBHO pOCMaTpPUBATh JOCKY OOBSIBICHHUH U COOOIIEHNS BHYTPEHHEH MOYTHI, PU
HEO0OXOUMOCTH OTBEUYaTh Ha MHUChMa U PaCcChlIaTh MUCbMa YYaCTHUKAM
00pa30BaTeNbHOrO MPOLIECCa;

2.2. Ecnu 00BsIBIICHHE WM AJIEKTPOHHOE TUCHMO COJICPIKUT BOTIPOCHI, IPOCHOBI MIIH
NOPYYEHHUs, HEMEJICHHO OTIPAaBUTh OTBETHOE COOOIEHHE O MPOUYTEHUH. B yka3zaHHBII
CPOK OTIPaBUTh COOOIIEHHUE O BBHITIOTHEHUH ITOPYUSHHS UM O IPHYUHAX
HEBBIIOJIHEHMUSL.

3. Paznen «1lIkoJibHOE PYKOBOACTBO»

3.1. [Toapazaen «IloJb30BaTe My, CTpaHUIIA «Y YCHUKN)

3.1.1. ExeroiHo BHOCUTh 1 KOPPEKTUPOBATH (OPTaHU30BAaTh BHECEHNUE 1 KOPPEKTHPOBKY
JTaHHBIX ) JIMYHbIE JAHHBIE YyYalluxcs U poautenei (kpome noneit «Ilcuxomnoro-
nejarornyeckas XxapakTepucTuka», «ConuaibHOE MOJI0KEHUE,

«J/leBuaHTHOE MTOBEICHUEY, 3AMOITHIEMbIX IICUXO0JOTOM U COLIMANIbHBIM I1€Jarorom);

3.1.2. Ilpy U3MEHEHUH JTMYHBIX TAaHHBIX yYaIIUXCS U X POJUTENCH B TeUeHUE YIeOHOTO
rojia HEMEJJIEHHO KOPPEKTUPOBATh COOTBETCTBYOIINE AaHHble B AVC;

3.1.3. Ykazannoe B 1.10. 3.1.1. 1 3.1.2 He OTHOCHUTCSA K U3MEHEHHIO JaHHBIX,
0(OPMIICHHBIX MTPUKA3aMU AUPEKTOPA (TaKue JaHHbIE BHOCSATCS CEKPETapEM
IITKOJTBI )

4. Paznen «/lokyMeHTBI»

4.1. B Hauasne KaXJI0To MOJYrousi 03HAKOMHUTHCS ¢ JOKYMEHTAaMU U3 TOJpa3/ieioB
«TpeJlyCTaHOBJICHHbIE» U «BHYTPUIIKOJIbHBIEY, IPH HEOOXOAMMOCTH COOOIIATh
PYKOBOJUTEISM LIKOJIBI O HEAOCTAIOIIUX /Il pa0OTHI M/WIIN YCTapEeBIINX JOKYMEHTAX.

5. Paznen «Kiaccesl u mpeaMeThi»

5.1. Iloapaznen «IlpeameTni»

5.1.1. B Hayane y4eGHOro rojia NpOBEpUTh U YTOUHUTH CIIUCOK YUUTENeH, paboTaromuX B
KJIacce C MOMOIIIBIO OMIIMU «I10 Kiaccamy». OOpaTUTh BHUMaHKE Ha MIPEIMETHI,
u3yyaemble 1o noarpymnnaM. O HETOYHOCTAX COOOIINUTH 3aBy4y IO BHYTpEHHEH
noute ACY PCO;

5.1.2. TIpoBepuTh CBOIO yUEOHYIO Harpy3KY, UCTIOIB3Ys OIIIHUIO «IT0 YUUTEIISIM.

5.2. Tlogpaznen «Iloarpynnei»

5.2.1. B Havasne y4eOHOTO To/Ia pacpeIelIUTh YUaIIUuXCs CBOETO Kilacca 1Mo MOArpyIIaMm,
noJb3ysck crpanuleit «Habop B moarpynne» u «M3MeHUTHY;

5.2.2. I3MeHeHUs B coCTaBe TPYII B TEYEHHE YIeOHOTO T0/1a HEMEUIEHHO BHOCUTH B
ACY PCO.

6. Pasgen «Pacnucanue

6.1. ITogpazmen «rom», CTpaHUIA «COOBITHS TOJIA - KIIACCHBIE MEPOIIPUATHSY. B Hauane
y4eOHOTro roja (IoJyrous) BHECTH HHPOPMALIUIO O TUTAHUPYEMBIX KJIACCHBIX
MEpOTIPUATHSIX;

6.2. [Tonpaznen «mecsauy. ExxeMecsiuHO BHOCUTD (KOPPEKTUPOBAThH) B KAJIEHAApe KIIACCHbIE
MEPOIPUATHS Ha IPEICTOSIIINN MECSLI;

6.3. [Togpazaen «Henessi» B Hauane yerBepTH (MOIYToIMsi) TPOBEPHUTH PACIIUCAHUE 3aHATUI

B cBOEM Kkiacce. O 3aMEUeHHBIX HETOYHOCTSAX COOOILIUTH 3aByUy 110 BHYTPEHHEH 1moure
ACY PCO.



7. Paznen «KuaccHbIN JKypHATI»

He pexe oHOro pasa B HeJIeNI0 KOHTPOJIUPOBATh BBOJ TEKYIIMX OTMETOK 00 yCIIEBA€MOCTH

U MOCENaeMOCTH yU4eHUKOB. O 3aMEUEHHBIX HETOUHOCTSAX HEMEIJIEHHO COO0IaTh

OTBETCTBEHHOMY 32 BBOJ] OTMETOK (J1a00OpaHTy MJIM HA3HAYCHHOMY YUEHHUKY) depe3 popyM

ACY PCO;

8. Pazmen «OTYeTHI»

8.1. Ilepuoanuecku mpocMaTpuBarh oT4eThl «lIpeaBapuTenbHbINA OTYET KIACCHOTO
PYKOBOJUTENS 32 YUeOHBIN neproa», «OTUeT o0 MoCeaeMocT Kinaccay, «OTueT 06
yCIIEBAEMOCTH KJjlacca Mo MPEAMETY»

8.2. B xon1e yeTBepTH (OITYTOAMS) IPOCMOTPETHh UTOTOBBIE OTYETHI «OTUET KIIACCHOTO
PYKOBOJUTENS 3a y4eOHbIN neproay», «Mrorn ycrneBaeMoCcTH Kiacca 3a yueOHbIi
HepuoJ», B ciiyyae He0OOXOAMMOCTH BHECTU HEJIOCTAIOIINE UTOIOBbIE OTMETKH UIIH
COOOLIUTH YYUTESAM- IPEIMETHUKAM Yepe3 BHyTpeHHot0 nouty win popym AWC.

9. Paznen «llIkoJibHBIE pecypch»

9.1. IlpocmarpuBaTh ToApa3aes (MOApa3Ieibl) MO BOCIUTATESILHONW paboTe, OTKPHIBas
CCBUIKH Ha PECYPCHI IKOJIbHOW CETH U ceTu VHTEpHET;

9.2. Coobmats ammunuctparopy ACY PCO o HOBBIX ajipecax ¢ uHpopManuei mo reme
BOCIIMTAHHUS, 00 yCTapeBIINX U HEPAOOTAIOIINX CChLIKAX.

10. Paznen «@opym»

10.1. PerymnspHo npocmatpuBath CBeXHe COOOIICHHS B TeMaxX (opyMa, y4acTBOBATh B
00CYX/IeHUH U OTBEYATh Ha BOIPOCHI, KACAIOLIMECS CBOETO HANIPABIICHUS IEATEIbHOCTH;

10.2. ITo He0OX0AMMOCTH CO3/1aBaTh HOBBIE TEMBI 110 IUCKYCCHOHHBIM BOIIPOCAM
LIKOJIBHOM JKU3HHU U1 TOATOTOBKH IIE€JICOBETOB U IPYTUX MEPOINPUATHI, N3YUECHHUS
MHEHHs y4acTHUKOB Y BII;

10.3. [Tomemats B Temy «Jlyist coobmenuii o padote B ACY PCO kopoTkue cooOrieHus
0 BBeAEHHOM nHpopmaru win apyroit padore B ANC, 0 BO3HUKAIONIUX BOMPOCAX U
c00sIX MpOrpamMmbl

10.4. [Tomemiats B Temy ACY PCO 3ameuanus U MoKeJIaHus [0 COBEPILIEHCTBOBAHUIO
CUCTEMBI.

11. Pa3nen «IlepcoHabHbIEe HACTPOKM

11.1. B uensix 6e30nacHOCTH PEKOMEHTYeTCsl OAMH Pa3 B MECSI] U3MEHATh CBOM MapoJib
noctyna B ACY PCO;

11.2. B ciyvae ManeHImmx moxo3peHuii 0 HeCAHKIIMOHUPOBAHHOM HCITOJTb30BAHUHU TIAPOIIS
JOCTyNa HEMEJIEHHO U3MEHUTh CBOW MapoJib U COOOIIUTH aAMUHUCTPATOPY CUCTEMBI.

C I/IHCprKI_[I/ICI\/'I O3HAKOMIJICHbI KJIaCCHBIC
PYKOBOAUTCIIN:

«Y TBEpKIAO»

NHCTPYKIUA gnst yuutens-npeaMeTHUKA
10 BBOJIy JaHHBIX U 00MeHy uHpopMalei
B ACY PCO



1. OOmme moyoXKeHUs

1.1. Paboras ¢ mo06oii nHpopManuel, kacaromieics yaeOHO-BOCIIMTATEILHOTO Ipoliecca
(nanubIie 00 yuactHuKkax Y BII, nnansl paboThl, yueOHbIE MJIaHbI, METOJUYECKHE
MaTepuaibl U T.[.), OJb30BaTEIN aBTOMaTU3UPOBAHHOM CUCTEMOM ypaBlieHuUs
peruoHanbHOM cucteMoit oopa3oBanus (nainee — ACY PCO) moymkHBI cTapaThbest
HCKIIIOYHTH TyOIupoBaHue AaHHBIX, coqepkamuxcsa B ACY PCO, 1.e. cTpeMHUThCS K
TOMY, 4TOOBI BHYTPHUILKOJIbHAS HHPOPMAIUSI XpaHUJIACh B €IMHOM 0a3e JaHHBIX U
NoJJep>KUBaIach TaM B aKTyaJIbHOM U YIOOHOM JJIs UCIIOJIb30BaHUs BU/IE;

1.2. Bce u3mMeHeHUsl TaHHBIX, XpaHEHHUE U UCTOJIb30BaHUE KOTOPHIX MPEyCMOTPEHBI B
eMHOM 0a3e TaHHBIX, IOJDKHBI BHOCUTHCS B mepByto ouepens B ACY PCO, u Tonbko
MoCJie 3TOTO B Ipyrue JOKYMEHTHI U XpaHWIUIIa nHpopmanuu;

1.3. llepcnextuBHOM 3amaueii pazutust ACY PCO sBisieTcst cokpanieHue 10 MUHIMYyMa
JIPYTHX CIIOCOOOB XpaHEHUS M UCIIOJIb30BaHUS WH(POPMAIUU 00pa30BaTeILHOTO
YUPEKIACHUS TOMUMO €IMHOU 0a3bl JAHHBIX C YAOOHBIM U CTPOTO pa3srpaHUYCHHBIM
JIOCTYTIOM.

2. Pazniensl «/locka o0bsiBiaeHH», «[TouTa)»

2.1. ExxeqHeBHO MpOCMaTpUBATh JOCKY OOBSBICHHUI U COOOIICHNS BHYTPEHHEH OYTHI, IpU
HEO0OXOUMOCTH OTBEUYaTh HA MHUChMa U PACChUIaTh MUCbMa yYaCTHUKAM
00pa3oBaTenbpHOr0 MpoIiecca;

2.2. Ecnu 00BSIBIICHHUE WM AJICKTPOHHOE TUCHMO COJICPIKUT MOPYUCHUST PYKOBOIUTEIICH
IIKOJIBI, HEMEJJICHHO OTIPABUTh OTBETHOE COOOIIIEHNE O MPOYTEHUH. B yKa3aHHBIN CpOK
OTHPABUTH COOOIICHHE O BHITIOJIHEHUH TTOPYUYEHHUS UK O PUYUHAX HEBBIOTHEHUSI.

3. Pasznen «/lokyMeHTBI»

3.1. B Havase KakJI0To MOJTYro sl 03HAKOMHUTHCS ¢ JOKYMEHTAaMH U3 TIOpa3/ieioB
«IPETyCTAaHOBJIICHHBIC» U «BHYTPHUIIKOJIBHBICY, IIPU HEOOXOTUMOCTH COOOIIATH
PYKOBOAMTEIISIM IIKOJIBI O HEJIOCTAOIINX JIJIs1 paOOTHI U/WIIA YCTAPEBIIUX JOKYMEHTAX.

4. Paznen «Kitacebl M mpeaMeThI»

4.1. Ilonpasznen «Ilpeamersi»

B nauane yue6HOTO T0/1a TPOBEPUTH CBOIO YUEOHYIO HArpy3Ky, UCIOJIb3YS OIMIIHIO «I10
yautensaim». O HETOUHOCTSAX COOOIINTH 3aBy4y BHYTPEHHEH MOUTOMN WK uepe3 hpopym
ACY PCO.
4.2. Toppaznen «Ioarpynnsn) (711 IPeIMETOB, H3y9aeMbIX TI0 TIOTPYIITIaM)
4.2.1. B Hagane y4yeOHOro rojia pacpe e/ IuTh yUalliuXxcs CBOMX KIACCOB IO MOATPYIIIaM,
MOJNB3YACH cTpanulieit «Habop B moarpynme» u «M3MEHUTHY;
4.2.2. I3MeHeHus B cOCTaBe MOATPYII B TeUEHUE YIeOHOTO T0/1a HEMEJIEHHO BHOCUTH B
ACY PCO.
5. Paspen «Pacnucanue

5.1. Iloxpazaen «rom», CTpaHUIA «COOBITHSI TOJIAY.

B Hauane yueOGHOTO roaa (moayroaus) BHECTH HH(POPMAIIHIO O 3HAMEHATEIbHBIX JaTax,
Mpa3IHUKaX Y TUIAHUPYEMBIX MEPOTIPUSATHUSX TI0 TIPEAMETY;

5.2. Tlogpazgen «Mecs.

E>xemecsuHO mMpocMaTpUBaTh U BHOCUTH (KOPPEKTUPOBATh) B KalleHAApe
3HaMEHaTEJbHbIE 1aThl U MEPOMPUSTHS 10 MPEAMETY Ha MPEACTOSIINMN MecsLL;

5.3. llogpaznen «Henessi», Bua «Pacnucanue uist Kjiacca WM IpeIMeTa, Kiacc «Bce» B
Hayasie 4YeTBEPTH (TI0JIyrousl) MPOBEPUTS (TI0 JKEJIAHUIO - paclievyaTaTb) CBOE



pacnricanue ypokoB. O 3aMEeUeHHBIX HETOYHOCTSIX COOOMINTH 3aBY4y MO BHYTPEHHEH
noure ACY PCO.

6. Paznen «KimaccHblii sKypHaI

7.

6.1. He pexxe oHOTO pa3a B HEIEIO BBOJUTH WIM KOHTPOJIMPOBATH BBOJI TEKYIIIMX OTMETOK
00 ycIIeBaEMOCTH M I1OCEIAEMOCTH YUEHUKOB. Y CTPaHATh 3aMEUYEHHbIE HETOUHOCTH
W/WIIM HEMEJIEHHO COO0IIaTh OTBETCTBEHHOMY 32 BBOJ OTMETOK (J1a00paHTy WUIIH
Ha3HAYCHHOMY y4eHUKY) uepe3 popym ACY PCO;

6.2. B kon1e yetBepTH (MOIYroiusl) CBOEBPEMEHHO BBICTABHUTD (MJIU IIPOBEPHUTH
BBICTABJIEHUE) UTOTOBBIX OTMETOK.

Paznen «Otuersn»

7.1. Ilepuoanyecku mpocMaTpuBarh oTyeT «OTYeT 00 ycreBaeMocTu Kiacca 1o
IpeIMETy» BO BCEX CBOMX Kilaccax JAJIsi IPOTHO3UPOBAHUS UTOTOB YETBEPTH
(momyroaus).

7.2. B xoH1e yeTBepTH (IOIYTOAMSI) IPOCMOTPETh UTOTOBBIE OTUETHI «OTUET YUUTEs-
npeaMeTHukay, «Cpennuit 0amn yuurens», «/lunamuka cpegHero 6amuia yuutens». B
cilyyae He0OOXOJMMOCTH BHECTH HEIOCTAIOLINE UTOIOBbIE OTMETKH.

8. Paznen «llIkoJibHBIE pecypehb»

10.

8.1. I[IpocmartpuBath noapasnen (moapasaessl) M0 CBOEMY IPEIMETY, OTKPbIBasl CChIIIKU Ha
pecypchl MIKOJIbHOM ceTu U ceTh VIHTepHeT;

8.2. Coobmate agmunuctpatopy ACY PCO o HOBBIX agpecax ¢ uH(opmaiueii mo cBoemy
npeaMeTy, 00 yCTapeBIIMX U HepaOOTarOIINX CChIIKaX.

Paznen «@opym»

9.1. PerymnsipHO mpocMaTpHBaTh CBEXHE COOOIIEHUS B TeMaxX (opyMa, y4acTBOBATh B
00CYXJI€HUH U OTBEYATh HA BONPOCHI, KaCaloIIMeCs U3yUeHUsI IPEAMETA;

9.2. ITo HEOOXOMMOCTH CO3/1aBaTh HOBBIE TEMBI O JJUCKYCCHOHHBIM BOIIPOCAM IITKOJIbHON
YKU3HU JJI OJATOTOBKY NI€ICOBETOB U IPYTMX MEPONPUSITUNA, U3yUEHUSI MHEHUS
y4yacTHUKOB Y BII;

9.3. Ilomemath B TeMy «Jliis coobmienuii o padote B ACY PCO kopoTkue COOOIIEeHHUS O
BBeIEHHON nH(popmanuu unu apyroit padore B ACY PCO, o BO3HHKAIOUIMX BOIpOcax U
c00sIX MpOrpamMmbl

9.4. Tlomemats B Temy Gpopyma ACY PCO 3ameuanus u noxxeiaaHus 1o
cosepuieHcTBoBaHn0 ACY PCO.

Pazgen «IlepcoHanbHBIE HACTPOMKH

10.1. B nensix 6e30macHOCTH peKOMEHIyeTCsl OAMH pa3 B MECSI] U3MEHSATh CBOM MapoJib
noctyna B ACY PCO;
10.2. B ciiyyae Manelmmx no1o3peHuil 0 HECAaHKIIMOHUPOBAHHOM HCIIOJIb30BAHUU

MapoJis JOCTyIa HEMEFICHHO U3MEHUTh CBOM MApOJIb U COOOITUTEH aIMUHUCTPATOPY
CHUCTEMBI.

C MHCTpYKLMEH 03HAKOMIICHBI:



«YTBEPKAAIO»

NMHCTPYKLMA
JUIS 3aMECTUTENS TUPEKTOopa Mo yuyeOHO! paboTe 1o
BBOJY JaHHBIX U 00MeHy HH(popmanuen
B aBTOMATU3UPOBAHHOM CUCTEME YIIPABIICHHS PETHOHAIBHON CUCTEMOMU
oOpa3oBaHMUsI

1. OOGmwue nosoxeHus

1.1. Paboras ¢ mo06oii nHpopManuei, kacaromieics yaeOHO-BOCIIMTATEILHOTO Ipoliecca
(mannbIe 00 yuacTHuKax Y BII, mimansl paboTsl, yueOHBIE TIAHBI, METOJUYECKUE
MaTepuaibl U T.[.), I0JIb30BaTEIN aBTOMAaTU3UPOBAHHOM cUCTEME YIIpaBJICHUS
peruoHasibHOM cucteMoit oopazoBanus (nanee — ACY PCO) nomkHbI cTapatbest
UCKJIIOUUTH TyOinrpoBaHue NaHHbIX, cogepxkamuxcs B ACY PCO, T.e. cTrpeMuTbes K
TOMY, YTOOBI BHYTPUIIKOJIbHAS HH(POPMALINK XPAaHUIIACh B €IMHON 0a3e JaHHBIX U
MOJIEP’KUBAIACH TaM B aKTyaJIbHOM U yJJOOHOM JIJIsl HCIIOJIb30BaHUS BU/IC,

1.2. Bce n3MeHEHUs TaHHBIX, XpaHEHHUE U HCIIOJIb30BaHNE KOTOPBIX MPETYCMOTPEHBI B
eAMHOM 0a3e NaHHBIX, TOJIKHBI BHOCUTHCS B 1epByto odepeas B ACY PCO, u Toibko
MI0CJIE ATOTO B IPYTHE JOKYMEHTHI U XpaHWIHIIA HH(POPMAIIHH;

1.3. IlepcnektuBHoit 3apaueit pazsutust ACY PCO sBisieTcst cokpalieHue 10 MUHUMyMa
JPYTruX cnocoOOB XpaHEHHsI U UCIIOJIb30BaHUs MH(POPMAaLUU 00pa30BaTeIbHOIO
YUPEKACHUS TOMUMO €IMHON 0a3bl JaHHBIX C YAOOHBIM U CTPOTO pa3rpaHUYEHHBIM
JOCTYTIOM.

2. Paznensl «Jlocka o0bsaBIeHHD», «IlouTa)»

2.1. EsxxeTHEBHO TPOCMATPUBATh IOCKY OOBSBICHHI U COOOIICHUS! BHYTPEHHEH MOUTHI, TIPU
HE0OXOUMOCTH OTBEUYaTh Ha MUChMa U PacChlIaTh MHCbMa yYaCTHUKAM
00pa30BaTeNbHOr0 MpoIiecca;

2.2. Pazmemate HeOOX0IUMBIE OOBSBICHUS, B T.4. COOOLIECHHS O IVIABHBIX MEPOIIPUATHUSAX
HEJIeJM, CPOKaX BBIMOJHEHMS, O Pa3MELIEHUH HOBBIX JOKYMEHTOB, MOJUIEKAIIX
03HAKOMJICHHUIO C YKa3aHUEM Ha MECTO pa3MeILEeHHs TU00 CChIIIKAMH.

3. Pazgen «1llko/1bHOE PYKOBOICTBO»

3.1. Iogpaznen «CBeaeHus 0 MKoJey», Biaaka «Kaprouka OY».

3.1.1. B Havaste roja 3amodHUTh U 10 HEOOXOIUMOCTH HEMEJICHHO KOPPEKTHPOBATH
OCHOBHBIE CBEJIEHUS O LIKOJIE;

3.1.2. 3anonusare ¢popmsr OLLI-1, OLI-5, OIL-9 B ycTaHOBIEHHBIE CPOKH.

3.2. Iloapaznen «Y4eOHBIIH MJIaHy.

3.2.1. B Hayane roja 3anoJHUTh (CKOPPEKTHPOBATh) MH(OPMAIMIO Ha CTPAHHUIIAX
«Y4eOHbIi ron u nepuoaby, «llpeamersr», «KommnonenTts», «IIpodummny,
«Harpy3kay, «YueOHbli mian». [Ipu He0OX0IMMOCTH BHOCUTh U3MEHEHUS 3Ty
UH(OPMaIIKIO B TeUEHHE y4eOHOT0 roja;

3.2.2. Ha cTpaHmuIie «IipeaMeTh» yKa3aTh, KakKie IPEAMEThl MOTYT U3y4aThCs MO
HOArpymnnaM, yka3aTb BO3MOKHOE KOJIMYECTBO MOAIPYIII.

4. Paznen «/lokyMeHTBI», MOJpa3/ied «BHYTPHIIKOJIbHbIE).



4.1. PazmemiaTh JOKYMEHTBHI [10 CBOEMY HAIIPaBJICHHUIO pabOThI, MOIJIeKaIIne
03HAKOMJIEHHUIO cOTpyaHUKaMHU. [lociie pa3melieHns HOBOro JOKyMEHTa HEMEIJIEHHO
UH(POPMHPOBATH COTPYIHUKOB Uepe3 JJOCKY OOBSBICHUN W/HIIU MIOYTOBYIO PACCBHUIKY;

4.2. Y pansaTe U3 XpaHWINILA YCTapEeBIINE JOKYMEHTHL;

4.3. Tlpu HeoOXOAMMOCTH CO3/1aBaTh, (yAaIATh, IEpEMeENIaTh) HOBbIC Pa3/Ieibl U
M0JIpa3/ielibl BHYTPUIIKOIbHBIX JOKYMEHTOB 110 CBOEMY HalpaBlIECHUIO PadoOThI,
CTPYKTYpUPYS XpaHUIHILE AJIs1 yIOOHOTO I0CTYIa yYaCTHUKOB 00pa30BaTeIbHOIO
nporecca.

5. Paznen «Kimacesl 1 mpeaMeTsly», moapaszaen «IlpeaMersi»

5.1. B nauane yueOHOTO0 rojia ykazarb yUuTeIeH 10 BCEM MPeIMETaM B KaXIOM KJlacce ¢
MOMOIIBIO OMIIUU «I10 KJaccam;

5.2. B xax10M KJ1acce yKa3aTbh, Kakue MpeAMEThl U3y4aroTcs 10 MOArPYyIaM, IPOBEPUTh
00I1yI0 Harpy3Ky Ha YYCHHKOB;

5.3. IlpoBeputh yueOHYIO HArpy3Ky Ka>KJOT0 YUUTENsl, UCIIONb3Ys OMIHIO «I10 YUUTEIISIM.

6. Pasnen «Pacnucanue»

6.1. ITogpazaen «rom», cCTpaHUIla «COOBITHS ro/1a». B Hadane yaeOHOTO Toa BHECTH
MH(}OpPMALIMIO 0 KAaHUKYJIaX, P HEOOXOIMMOCTH KOPPEKTUPOBATh €€ B TEUEHUE TO/1a;

6.2. [Toppaznen «mecsuy. ExxenenenbHO (B YETBEPT WK B MSITHUILY) BHOCHTD
(KOppeKTHPOBaTh) B KaJIEHJape OOLIEIIKOIbHBIE MEPOIIPUSITHS I10 CBOEMY
HaIpPaBJICHUIO Pa0OTHI Ha MPEACTOSIILYIO HEAEIIO;

6.3. B nHagane nmomyroaust BHOCUTH B ACY PCO pacnucanue 3aHITHH, COCTaBJICHHOE C
MOMOIUIBIO TPOrPaMMBI WJIM OpraHU30BaTh BBOJ PaclMUCaHUs
BPYYHYIO.

7. Paznen «llIkoabHBIE pecypchl»

7.1. Bectu nmoapaszen (moapasaesibl) Mo CBOEMY HAPaBJICHUIO PabOThI, pa3Melias CChbUIKY Ha
pecypchl HIKOJIBHOM ceTH U ceTH VIHTepHeT 1o CBOeMy HaIlpaBIeHHUIO paboThI;

7.2. CTpyKTypUpOBaTh CCHUIKH, CO3/AaBast (yaamsis, IepeMerias) moapa3aessl s yI00HOTo
JIOCTYTA YYaCTHUKOB 00pa30BaTEIbHOTO MPOLECCa;

7.3. CBOEBpPEMEHHO yJalIATh (KOPPEKTUPOBATh) yCTapeBIINe U HEPaOOTAIOLINE CCHUIKH.

8. Pazgen «®opym»

8.1. PerymsipHO mpocMaTpHuBaTh CBEXHE COOOIIEHHUs B TeMaxX (hopyma, y4acTBOBATh B
00CYXJIEHUH 1 OTBEYATh Ha BOIPOCHI, KAaCAIOIIMECsS CBOETO HAMPaBJICHHUS 1€ATEIbHOCTH;

8.2. ITo HeoOXOMMOCTH CO3/1aBaTh HOBBIE TEMBI IO JCKYCCHOHHBIM BOIIPOCAM IITKOJIEHON
YKU3HH [T TOJITOTOBKH TIEICOBETOB H JIPYTUX MEPOTIPUSTHIA, U3yICHHUS MHEHHS
yyacTHUKOB Y BII;

8.3. [Tomemars B Temy «lnst cooOmienuit o pabore B ACY PCO xopoTkue cooOIIeHus o
BBeAEHHOM nH(popmarmu win apyroi padote B ACY PCO, 0 BO3HHUKAIONIUX BONPOCaX U
c00sIX IpOrpamMMbl

8.4. Ilomemiats B TeMy ACY PCO 3ameuanus u nmoxenaHus mo copepiieHcTBoBannio ACY
PCO.

9. Paznen «IlepcoHanbHbIe HACTPOIKU»

9.1. B nensix 6€30macHOCTH PEKOMEHIYETCSI OJTMH pa3 B MECSIl U3MEHSATh CBOM MapoJib
noctyna B ACY PCO;

9.2. B ciydae maneimux noo3peHuil 0 HeCaHKITMOHUPOBAHHOM MCIIOJIB30BAaHUU TApOIIs
JIOCTYTa HEMEAJICHHO U3MEHUTh CBOW MApOJb U COOOLIUTH aIMUHUCTPATOPY CUCTEMBI.
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«YTBEPKAAIO»

C MHCTPYKUMEN 03HAKOMJICHBI:
NMHCTPYKIA
JUIS 3aAMECTUTENS TUPEKTOpa MO BOCIUTATENBHON padoTe 1o
BBOJY JaHHBIX U 0OMeHy nHpopmarmen
B aBTOMATU3UPOBAHHOM CUCTEME YIIPABIICHHS PETHOHAIBHON CUCTEMOM
oOpa3zoBaHUs

1. OOmue nonoxxeHus

1.1. Paboras ¢ mo00ii nHpOpManuel, Kacarouieics yaeOHO-BOCIIUTATEILHOTO TpoIiecca
(mannbIe 00 yuacTHukax Y BII, miansl paboThl, yueOHbIE TIAHBI, METOJUYECKUE
MaTepuaibl U T.1.), TOJIb30BaTEIN aBTOMaTH3UPOBAHHOM cUCTEME YIIPaBICHUS
peruoHanbHOI cucteMoit oopazoBanus (nanee - ACY PCO) nomxHbl cTapaThest
UCKJTIOYUTH TyOIHpoBaHUE NaHHBIX, cofepxkamuxcs B AY PCO, T.e. cTpeMuThes K
TOMY, 4TOOBI BHYTPHUILIKOJIbHAS HHPOPMAIIUSI XPaHUJIACh B €IMHOM 0a3e TaHHBIX U
MoJJepKUBaIach TaM B aKTyaJlbHOM U YIOOHOM JJIs UCIIOJIb30BaHUs BU/IE;

1.2. Bce u3MeHeHHsl TaHHBIX, XpaHEHHE U UCTIOIb30BaHUE KOTOPHIX MPETYCMOTPEHBI B
eAnHOM 6a3e NaHHBIX, TOMKHBI BHOCUTHCS B epByto odepeas B ACY PCO, u Tonpko
MOCIIe 3TOTO B IPyTUe JOKYMEHTHI U XpaHWIUIIa nHopmaimu;

1.3. IlepcnextuBHOM 3anaueii pasButus ACY PCO sBnsercst cokpalieHue 10 MUHUMyMa
JIPYTUX CIIOCOOOB XpaHEHUs M UCIIOJIb30BaHUsI MH(pOpMaluu o0pa3oBaTeIbHOTO
YUpEKICHUS TOMUMO €IMHON 0a3bl JAHHBIX C YOOHBIM U CTPOTO pa3rpaHUYCHHBIM
JIOCTYTIOM.

2. Paznensl «/locka o0bsiBaeHnin», «IlouTa»

2.1. ExxeqHeBHO MPOCMATPUBATh JOCKY OOBSBICHUI U COOOIICHNS BHYTPEHHEH MOUTHI, TPH
HEO0OXOUMOCTH OTBEUaTh Ha MHUChMa U PaCcChUIaTh MUChbMa YUaCTHUKAM
00pa30BaTeNbLHOTO MPOIIecca;

2.2. Pazmemmath He0OX0IUMBbIE OOBSBIEHUS, B T.4. COOOIICHHS O TJIABHBIX MEPOTIPUATHSIX
HEJIEJIN, CPOKAX BBITIOJHEHUS, O Pa3MEIICHHH HOBBIX JIOKYMEHTOB, TTOIJICKAIIIX
03HAaKOMJICHHIO C YKa3aHHEM Ha MECTO pa3MeIeHuUs TU00 CChUIKaMHU.

3. Paznen «IlIkoJibHOE PYKOBOACTBO»

3.1. Iloxgpaznen «Iloabp30BaTe Iy, CTpaHHUIIA «Y YCHUKI)

3.1.1. EsxeroiHO BHOCUTH JIaHHBIE (OpraHU30BaTh BHECEHUE JAHHBIX ) 00 ydaIluxcs,
OTHOCSIINECS K BOCIIUTATeNbHOM paboTe (monst «[Icuxonoro-negarornyeckas
XapaKkTepucThKay, «ColranbHOe MON0KEHUEY, «J[eBHAaHTHOE TOBEICHUEY);

4. Pazpen «/JlokymMeHTBI», MOApPA3AC] «BHYTPUIIKOJIbHbBIEY.

4.1. Pa3memaTh JOKYMEHTHI 110 CBOEMY HAMPABIICHUIO pa0OTHI, TTOAJICIKAIITIE
03HAKOMJICHHUIO cOTpynHUKamH. [locne pa3menienrs HOBBIX TOKYMEHTOB HEMEJIEHHO
nH(pOPMUPOBATH COTPYIHUKOB Yepe3 TOCKY OOBSBICHUIN W/WJIA MTOYTOBYIO PACCHUIKY;
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4.2. Y nanarte U3 XpaHWINIIA yCTapeBIINE JOKYMEHTHI,

4.3. IIpu HEOOXOMMOCTH CO3/1aBaTh, (YAAIATh, IEPEMEIATh) HOBBIE pa3Aeibl U
HOJpa3/iesibl BHYTPHUILKOJIBHBIX JOKYMEHTOB IO CBOEMY HAIIPABICHHUIO padoThI,
CTPYKTYPUPYS XPaHUJIHUILE JUIsl yIOOHOTO JJOCTYIA Y4aCTHUKOB 00pa30BaTEIbHOTO
nporiecca.

5. Pasnen «Pacnucanue»

5.1. Tlogpaznen «mecsiny. EsxkeHenenbHO (B 4YETBEPT WIIM B IISATHUILY) BHOCUTD
(KOppeKTUpOBaTh) B KaJIEHAApe OOLIECIIKOIbHBIE MEPOIPUATHS I10 CBOEMY
HaIlpaBJIEHUIO PabOThI Ha MIPEACTOSAILYIO HEJEIIIO;

6. Paznen «llIkoabHBIE pecypchl»
6.1. Bectn moapa3aen (rmoapasaeibl) Mo CBOEMY HAIPABJICHHUIO PabOThI, pa3Melas CChUIKY Ha
pecypchl HIKOJIBbHOM ceTu U ceTh VIHTEepHET 110 CBOEMY HalpaBJIEHUIO PabOThI;

6.2. CTpyKTypHpOBaTh CCHUIKH, CO3/1aBast (yaasss, epeMelias) moapa3aeiibl [Uisl yI00H0To
JI0CTyIa Y4aCTHUKOB 00pa30BaTENIbHOTO IPOLIECCa;

6.3. CBOCBpEeMEHHO yAAIATh (KOPPEKTUPOBATH) YCTAPEBIINE U HEPAOOTAIOIINE CCHUTKH.

7. Pazgen «@opym»

7.1. PerysisipHo mpocMaTpHBaTh CBEXHE COOOIIEHU B TeMax (hopyma, ydacTBOBaTh B
00CYX/IeHUH U OTBEYATh Ha BOIPOCHI, KACAIOLIMECS CBOETO HANIPABIICHUS IESATEIbHOCTH;

7.2. 1o He0OXOMMOCTH CO3/1aBaTh HOBbIE TEMBI 10 JUCKYCCUOHHBIM BOIIPOCAM LIKOJIbHON
KHU3HH JUI HOATOTOBKU IIEICOBETOB U JAPYTUX MEPONPUATHH, U3yUEHUS MHEHUS
ydyacTHUKOB Y BII;

7.3. ITomemats B Temy «lnst cooOmienuit o pabore B ACY PCO xopoTkue cooO1ieHus o
BBeZIEHHOM nH(popmarmu win apyroi padote B ACY PCO, 0 BO3HHKAIOLIUX BONPOCaxX U
c00sIX MpOrpamMmbl

7.4. ITomemats B TeMy ACY PCO 3ameuanus 1 noxenaHus 0 COBEPLICHCTBOBAHUIO
CUCTEMBI.

8. Paznen «IlepcoHanbHbIe HACTPOIKU»

8.1. B nensax 0e3omacHOCTH peKOMEHIYeTCsl O/IMH Pa3 B MECSIIl U3MEHATh CBOM MapoJib
nocryna B ACY PCO;

8.2. B cirydae maneimux moo3peHuil 0 HeCaHKITMOHUPOBAHHOM HCIIOJIB30BAHUH TAPOIIS
JI0CTyNa HEMEUIEHHO U3MEHUTh CBOW Mapoiib U COOOIIUTh aIMUHUCTPATOPY CUCTEMBI.

C uHCTpYKLIMEN 03HAKOMJIEHBI:

NHCTPYKIUSA nns cexperapst AUpeKTOpa no padbote
aBTOMATU3WPOBAHHOW CHUCTEME YIPABIECHUS
peruoHaIbHON CUCTEMON 00pa30BaHMs
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«YTBEPKAAIO»

1. Pasnensl «/locka 00bsiBiaeHni», «[louTa»
1.1. EsxeqHeBHO MPOCMATPUBATh JOCKY OOBSABICHUN U COOOIIEHHS BHYTPEHHEH OYTHI, IPH
HEO0OXOAMMOCTH OTBEUYATh HA MMChMA U PAcChLIaTh MUCHMA;
1.2. ExxenenenpHO (B U€TBEPT WIIH ISITHUILY) pa3MeiaTh Ha JOCKE OOBSBICHUN HEIETbHBIN
1J1aH paOOThI MIKOJIBI U/UITM KOPPEKTUPOBATH TJIAH HA MECHII;
1.3. Ilo ykazaHuto TUPEKTOpa WK 3aByda pa3MeniaTh HeOOXOAMMbIE OOBSIBICHUS, B T.4.
COOOIIIEHUS O BKHEHIIIMX JOKyMEHTaX, MPUKa3ax cO CChUIKAMHU Ha HUX;
2. Paznen «lllkojibHOE PYKOBOACTBOY»
2.1. IToapaznen «Ilosb30BaTesm
2.1.1. ITpu 3auncieHnH B yYEHUKOB B IIKOJY U IIPU MPUEME HOBBIX COTPYTHUKOB
00aBJIATH B CHCTEMY HOBBIX I0JIb30BaTENeH, BBOJUTH OCHOBHBIE IaHHBIE O HUX;
2.1.2. HemennenHo BHocuTh B ACY PCO u3MeHeHus B IMYHBIX JaHHBIX yYaIIUXCs U
COTPYIHUKOB, COTJIACHO IOKYMEHTaM, MPOXOISIINM Yepe3 KaHIIEeTISIPUIO
2.2. llogpaznen «/IBuskeHHe y4aIMXCs)
2.2.1. BecTu 21eKTPOHHYIO KHUTY JIBHKEHUSI YYAIIUXCH COTJIACHO MPUKa3aM
JIUPEKTOPA;
3. Pasznen «/lokyMeHTBI»
3.1. [Toxpaznen «BHYTPHIIKOJIbHBIE)»
3.1.1. Pa3memiaTh npuKa3bl U PaCIOPSHKEHUS AUPEKTOPA, TIOISKAIINX 03HAKOMIICHHUTO
COTpYIHUKAMU
4. Pazpen «@opym»
[Tomemats B Temy «Jlyist coobmennii o padore B ACY PCO kopoTkue cooOiieHus o
BBITIOJIHEHHOW paboTe, 0 BOSHUKAIOIIMX BOIIPOCAX U COOSIX MPOTrpaMMBbI
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